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Fire Assessment Report
Elfreda House

Life Risk Answer
Is the workplace to be assessed only No
inhabited by employees or escorted

visitors?

Comments

There are visitors, carers. delivery personnel, contractors,
operatives.

Does the workplace to be assessed Yes
provide sleeping accommodation or
care facilities?

Comments

There are visitors, carers. delivery personnel, contractors,
operatives.

Is the workplace assessed designed to Yes
be used by members of the public?

Comments
Visitors, caers

Are the premises situated in a rural No
area without ready access to the
emergency services?

Comments
Close to town centre and all emergency services.

Are there persons resorting to the Yes
premises who may have mobility
problems or disabilities?

Comments

This is listed within the fire log book which can be found in
the grey fire cabinet at the front entrance.

Ignition Sources Answer

Has smoking been banned within all Yes
areas of the workplace?

Comments

CBH have a non smoking policy for all staff.
Tenants are permitted to smoke within their flats and in the
communal gardens away from the building.

Are there designated areas for
employees and visitors to smoke?

Has the fixed electrical system been Yes
inspected within the last 5 years or

within the timescale defined in the 18th

edition of the IEE regulations?

Comments

Certification attached to the fire risk assessment
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Fire Assessment Report
Elfreda House

Are all portable electrical appliances Yes
and leads inspected by a competent
person at least every 12 months?

Are there processes or machinery in No
use which involve naked flames?

Is there localised heating in the Yes
workplace which may act as a source
of ignition?

Comments
Gas boiler

Is the gas heating or cooking Yes
equipment inspected and tested on an

annual basis by a Gas Safe Registered

Engineer?

Comments
Attached

Is there any known history to arson No
attacks at this location?

Comments
Not Known.
Combustible Material Answer

Is the location being assessed for Yes
storing large amounts of flammable
materials/substances?

Comments

The visiting officers carry out a daily visual inspection and
also quarterly carry out a sheltered scheme H & S check of
the building.

A annual fire risk assessment is carried out.

Is the location being assessed for Yes
storing large amounts of combustible
materials/substances?

Comments

The visiting officers carry out a daily visual inspection and
also quarterly carry out a sheltered scheme H & S check of
the building.

A annual fire risk assessment is carried out.

Are there facilities for the storage of Yes
large amounts of flammable or
combustible materials/substances?

Comments

The visiting officers carry out a daily visual inspection and
also quarterly carry out a sheltered scheme H & S check of
the building.

A annual fire risk assessment is carried out.

Does the structure of the premises No
include combustible sandwich panels
or combustible cladding?

Are furnishings and furniture covered Yes
in flame retardant materials?
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Are there large amounts of No
combustible wastes or substances
stored within the workplace?

Comments

Waste stored at the front of the building in locked heavy duty
waste bins - also bin shoots in use - Bin shoots are metal and
have fire protection.

Structural Precautions Answer
Is this location a single occupancy? No
Are drawings available identifying Yes
compartmentations within the

structure?

Comments

Please see attached and a set is within the fire log book.

Do you undertake ad-hoc inspections Yes
to ensure that all penetrations through
compartment walls/floors have been

properly fire stopped?

Comments
This is carried out during a fire risk assessment

Are you aware of any cavity or service Yes
duct that may defeat the
compartmentation?

Comments
Fire stopping within the kitchen behind door.

Do you regularly inspect and test fire Yes
doors to ensure that they close

properly and will prevent the spread of

smoke?

Comments

The visiting officers carry out a weekly test of the break glass
points on a rotational basis. And will report any defects if
located. This is recorded within the fire log book.

Means of Escape Answer

Are there a sufficient number of exits Yes
of suitable width for the people likely
to be present?

Does the premises fire escape routes Yes
provide appropriate travel distances

(please refer to the appropriate HM fire

risk assessment guidance) when

completing the risk assessment

Do the exits lead to a place of safety? Yes
Comments
There is an assembly point to the front of the building.

Are all passageways and escape Yes
routes free from obstructions?

Comments

All clear on the day of the assessment
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Are the escape routes free from
tripping and slipping hazards?

Comments

All clear on the day of the assessment

Are steps and stairs in a good state of Yes
repair?

Are internal and external escape Yes
routes suitably lit to prevent slips, trips

and falls?

Comments

Good all round lighting, plus emergency lighting provided.
Emergency lighting is tested by DPL and records kept within
the fire log book.

Are final exits always unlocked when No
the premises is in use?

Comments

No all - there are thumb turn's on 2 of the final exit doors - but
this is required for security.

Are the devices securing final exits Yes
capable of being opened immediately
and easily without the use of a key?

Are internal fire doors labelled as such Yes
and normally kept closed?

Comments

Most of the fire doors at the scheme are hard wired automatic
closures fitted.

Are the self-closers on fire doors Yes
operating correctly?

Do the doors on escape routes open in Yes
the direction of travel? (i.e. towards the
escape route)

Are escape routes clearly signed? Yes
Communication Answer
Do the structures forming the Yes

workplace have an automatic fire
detection system installed?

Comments

Hard wired smoke/heat detection system, inspected quarterly
by DPL.

Is there a means of raising the alarm in Yes
the event of a fire being discovered?

Comments

Smoke detection plus call points throughout the scheme.
Call points tested on a rotational basis by the visiting officers
with records kept within the fire log book

System maintained quarterly by DPL with an annual service.

Does this alarm conform to the Yes
relevant British Standards for fire
alarms?
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Is the fire alarm system connected to a Yes
remote monitoring system by means of
an auto-dialler?

Comments

Stay put policy in place and agreed with Essex Fire &
Rescue.

Evacuation for those in common areas or if the fire is within
their flats signage in place and assembly point in the front of
the scheme.

Are there sufficient signs to identify Yes
action to be taken in the event of fire

and to identify escape routes from the

structures?

Do the signs comply with Health & Yes
Safety (Safety signs & signals)
Regulations 1996)?

Prevention and Management Answer

Is there a system for controlling the Yes
amounts of combustible materials and

flammable liquids and gases that are

kept in the workplace?

Comments

The visiting officers carry out a daily visual inspection and a
quarterly scheme checklist.

Tenants are aware not to store flammable materials and to
keep combustibles away from all escape routes, however this
can be ignored.

Is that system operating effectively? Yes
Comments

Currently all common areas are clear and sterile.

Are all the combustible materials and Yes
flammable liquids and gases stored

safely?

Do procedures and practices avoid the Yes

use of combustible materials or
processes that use heat?

Are all heaters fitted with suitable Yes
guards and fixed in position away from
combustible materials?

Is the use of electrical extension leads Yes
and multi-point adaptors kept to a

minimum?

Are flexes run in safe places where Yes
they will not be damaged?

Is the upholstery of furniture in good Yes
condition?

Is the workplace free of rubbish and N/A

combustible waste materials?
Comments

During this visit | could not get access to the office
accommodation - to re-visit.
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Is there a designated smoking area No
provided with adequate ashtrays?

Comments

No designated smoking area. No smoking policy for all CBH
staff.

Tenants are permitted to smoke within their flats or away
from the building if smoking outside.

Has consideration been given to all Yes
cost-effective measures that could be

taken to prevent the occurrence of

wilful fire raising or arson?

Comments

Community caretaking team remove any combustible items
from the external or internal of the scheme.

Have you asked your insurers for Yes
advice regarding the fire protection of
your premises?

Comments
This is done during the annual review with the insurers.

Where escape lighting is installed is it Yes
in working order and is it maintained
regularly?

Comments
Maintained by DPL

Once the area has been made safe Yes
after afire is there a system in place to

protect the evidence prior to

investigation?

Comments

The staff are aware of their responsibilities however if the fire
is after working hours this will be dealt with by a on call staff
CBH employee and the emergency services.

Training Answer
Are all staff aware of emergency Yes
procedures?

Comments

Staff attended internal training given by Health & Safety
Manager, plus external training is provided by the roadshows
from Essex Fire & Rescue.

Are regular fire drills carried out? No
Comments

This could be unsafe due to age and wellbeing of residents -
stay put policy in place and agreed by Essex Fire & Rescue.

Have plans been made and rehearsed No
regarding assisting disabled staff and
visitors to evacuate the premises?

Comments

Stay put policy and agreed with Essex Fire & Rescue.
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Have staff been trained in how to call Yes
the fire brigade, the use of the fire

extinguishers and basic fire

prevention?

Comments

This has been covered during the fire awareness training
carried out by the Health & Safety Manager.

Alarm Answer

Is there an automatic fire detection and Yes
alarm system?

Is the fire alarm system in good Yes
working order?

Comments

Maintained by DPL

Is the fire alarm tested weekly? Yes
Comments

The vising officers carry out a weekly test the documentation
is kept within the fire log book.

Can the fire alarm be raised without Yes
placing anyone in danger?

Comments
DPL

Are the fire alarm call points clearly Yes
visible and unobstructed?

Is the fire alarm system connected to a Yes
monitoring centre which calls the fire
brigade?

Comments
Helpline

Are the fire alarm system, and all its Yes
components, continuously monitored?

Comments

If in the event of out of hours Helpline will contact the
emergency services.

Equipment Answer
Are there an adequate number of Yes
suitable fire extinguishers provided?

Are the fire extinguishers and fire Yes
blankets located suitably and ready for

use?

Comments

One extinguisher is required to have a bracket fitted on the
ground floor.

Are the fire extinguishers serviced Yes
annually by a competent company or
person?

Comments
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E&J

Is any fixed fire-fighting installation or Yes
automatic fire detection system in
working order?

Is any fixed fire-fighting installation or Yes
automatic fire detection system

maintained on a regular basis by an

insurance approved competent

contractor?

Comments

DPL

Evacuation Assembly Areas Answer
Are the evacuation assembly areas Yes

free from risk in an emergency?

Is there a system in place to account No
for and manage your employees once

they have reached there evacuation

assembly area?

Comments

Minimal employees on site at any time - stay put policy in
place.

Are the evacuation assembly areas Yes
clearly and correctly marked?

Comments

Assembly point signage in the front garden.

Are your employees aware of the Yes
location of the evacuation assembly

areas?

Is there a system in place to manage Yes

your employees should they not be
able to return to work after a fire?

Comments
HR - Occupational Health. management teams.
General Answer

If you employ five or more people, Yes
have you recorded the findings of the
fire risk assessment?

Comments

This can be found on Assure or SharePoint
The paper copy is found within the fire log book held within
the grey cabinet in the lobby area.

Have you told your staff or their Yes
representatives about your findings?

Comments
Cascaded down to staff via team meetings.

The fire risk assessment will be on Assure - SharePoint and
paper copy held within the fire log book.
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If you have prepared a formal report, Yes
has it been shown to your staff or their
representatives?

Comments

The fire risk assessment will be found on Assure and
SharePoint

The paper copy is found within the fire log book held within
the grey cabinet.

If you share the workplace with other N/A
organisations, do they know about the
risks that you have identified?

If you do not have direct control over N/A
the workplace have you made your
findings known to owner or landlord?

Are fire action notices displayed Yes
prominently throughout the
workplace?

Comments
Business Continuity Plan

Has an emergency plan been drawn up No
in case of a major fire?

Is a copy of the emergency plan kept N/A
and been put in a place where it is
easily accessible?

Has a procedure been established to Yes
review the fire risk assessment
periodically?

Comments

This is carried out annually and established via the Fire
Policy.

Special medical needs for tenants Yes
within sheltered — (e.g. oxygen and
signage required)

Comments

There is a register in the fire log book within the grey fire
cabinet found in the lobby of the scheme.

If the tenants have any medical requirements or required
oxygen this will be noted. At the time of the assessment
there are no tenants oxygen dependant at the scheme. If in
the event they are oxygen dependant signage will be placed
onto the front door of the scheme and then onto the tenants
front door.

Maintenance programme (e.g. SLA Yes
who looks after what etc and how
often)

Comments

DPL
E&J
Direct Lifts

Is there asbestos present in the Yes
building?
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Fire Assessment Report
Elfreda House

Means of preventing fire Yes
spread/segregation

Comments

FD30 fire doors on all flats front doors, segregating the
corridors and other appropriate areas such as the kitchen,
laundry room.

Both laundry doors have vents in place.

Use of premises and maximum number Yes
of persons present

Comments

Employees, visitors, contractors, residents .

Section Score

1 Life Risk 60.00%

2|lgnition Sources 71.42%

3|/Combustible Material 66.66%

4|Structural Precautions 80.00%

5/Means of Escape 91.66%

6/ Communication 100.00%

7|Prevention and Management 92.30%

8| Training 50.00%

9/Alarm 100.00%

10 Equipment 100.00%

11 Evacuation Assembly Areas 80.00%

12 General 90.90%
TotalScore

Total Score 84.88%
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Elfreda House

Conclusion

a
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Homes

Special Considerations Please note - no loft areas or individual flat doors have been inspected during

Review Date

Factor

the fire assessment.
No Review Set

6 - Low Risk
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Action

Action: Elfreda House Are all portable electrical appliances and leads inspected by a competent person
at least every 12 months?

For User

Emma
Lapsley
Date Raised

24/05/2019

Due Date

Raised by User  Action Detail

Ellen Moore Elfreda House - to update the pat testing certification within the fire log
book.

Category

Priority

Complete Date

17/06/2019

Current Status

Closed

Action

Action:Elfreda Is this location a single occupancy?

For User

Raised by User Action Detail

Emma Ellen Moore Can you confirm how many tenants are currently at Elfreda House
Lapsley

Date Raised Category

24/05/2019

Due Date Priority

28/06/2019 Low

Complete Date Current Status

14/06/2019 Completed

Action

Action:Elfreda House Are you aware of any cavity or service duct that may defeat the
compartmentation?

For User

Emma
Lapsley
Date Raised
24/05/2019
Due Date
28/06/2019

Complete Date

Raised by User  Action Detail

Ellen Moore Elfreda House - behind the kitchen door is an area which requires fire
stopping.

Category

Priority
Medium
Current Status

In Progress

Action

Action:Elfreda House Do the exits lead to a place of safety?

For User

Emma
Lapsley
Date Raised
24/05/2019
Due Date
31/07/2019

Complete Date

Raised by User Action Detail

Elfreda House. On the ground floor by the laundry room is a door which is
signed as a fire exit which leads to another door and then outside. This
area is unsecure and not locked? This could lead to an arson attack or

Ellen Moore

Category . - . .
persons entering the building without knowledge. The door required to be
replaced by a push bar. To removed the fire exit would leave some tenants
Priority vulerable to exiting the building. The exit is suitable although these doors

_ require to be secured.

Current Status
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Not Started

Action

Action:Elfreda House Are internal and external escape routes suitably lit to prevent slips, trips and falls?

For User

Emma
Lapsley
Date Raised
24/05/2019
Due Date
31/07/2019

Complete Date

Action Detail

The fire exit opposite flat number 12 has not external emergency lighting
although there could be borrowed lighting from the street light across the
road, although at night this is switched off. To discuss emergency lighting
to the final exit point.

Raised by User
Ellen Moore

Category

Priority
Medium

Current Status

Not Started

Action

Action:Elfreda House Is there a system for controlling the amounts of combustible materials and
flammable liquids and gases that are kept in the workplace?

For User Raised by User  Action Detail

Emma Ellen Moore Elfreda House - to remove all plant pots from outside the lift cupboard.
Lapsley This is outside and dosnt allow access for CBH staff and contractors to
Date Raised Category gain access.

24/05/2019

Due Date Priority

27/06/2019 Medium

Complete Date Current Status

20/06/2019 Completed

Action

Action: Elfreda House Are there an adequate number of suitable fire extinguishers provided?

For User

Emma
Lapsley
Date Raised
24/05/2019
Due Date
28/06/2019

Complete Date

Raised by User Action Detail

Ellen Moore Elfreda House - to have a bracket attached the the wall to place the fire
extinguisher off the floor. By the Electric cupboard on the ground floor.

Category

Priority
Medium

Current Status

Not Started

Action

Action: Elfreda House Is there asbestos present in the building?
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Elfreda House Colchester
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For User Raised by User  Action Detail
Emma Ellen Moore Elfreda House to update the asbestos survey in the fire log book and to
Lapsley ensure all the information has been updated.
Date Raised Category
24/05/2019
Due Date Priority

Complete Date  Current Status

31/05/2019 Closed
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